
 

 

 
BOULDER POLICE DEPARTMENT 

2014 – PRIVATE EMPLOYER CONTRACT FOR OFF-DUTY POLICE SERVICES 
(Shaded areas to be completed by Police Department) 

 
I. EMPLOYER & EVENT INFORMATION 
Name of Person Completing Contract: 
 

Date: 

Title/Position: 
 

Phone Number: 

Business/Organization Name: 
 

Business/Organization Type: 

Business Street Address: 
 

Business Phone Number: 

Type of Event: Start Date of Event: End Date of Event: 
 

Location of Event: Number of Attendees: 
 

Hours of Assignment: 
From:                          To: 

Nature of Duties Requested: 
 

Special Instructions: 
 
Number of Officers Requested: Number of Officers Required: 

 
Number of Supervisors: 
(1 supervisor for every 5 officers) 

 
 
II. COSTS 
► Contracts are valid for the length of the event, not to exceed 12 months 
► Prepayment of costs is required 
► Employers pay a minimum three hours per officer, per assignment 
►Three calendar weeks notice is needed if the event requires 10 or more officers 
► Contracts received within seven days, but more than seventy two hours, of the date of employment will be assessed a ten 

percent administrative fee 
► Contracts received within seventy two hours of the date of employment will be assessed a twenty percent administrative fee 
► The department reserves the right to refuse any request for off-duty employment not received within one week in advance of the 

date needed 
► Contracts cancelled with less than twenty four hours notice will result in the employer incurring the three hour minimum, per        
   officer cost 
 
Hourly Rate (Officer): $55.00 
 
   $55.00 / hour (X) ________ hours,  (X) ________ Officers            = $_________________ 
         
Hourly Rate (Supervisor):  $70.00 
 
   $70.00 / hour (X) ________ hours, (X) _________ Supervisors       = $_________________ 
 
Vehicle Rate: $50.00 / day 
 
   $50.00 (X) ________ Vehicles                                                       = $_________________ 
 
Administrative Fee: 
 
                                                                                                                = $_________________ 
 
Total Amount Due:   
         
                                                                                                                 = $_________________ 
 



 

 

Paid in full:   Yes [     ]     No [     ] 
 
If no, amount outstanding: 

Check # 

 
 
 

BOULDER POLICE DEPARTMENT  
2014 – PRIVATE EMPLOYER CONTRACT FOR OFF-DUTY POLICE SERVICES 

(Shaded areas to be completed by Police Department) 
 
 
 
III. EMPLOYER CLARIFICATION   (Contract valid for length of event, not to exceed 12 months) 
I specifically agree and hold harmless the City of Boulder, its officers, agents and employees for any claim whatsoever arising 
from acts or omissions of said officer(s) while employed by me and agree to indemnify and hold harmless the City of Boulder for 
the costs of defense, including reasonable attorney’s fees, for such acts or omissions. I understand that this contract is not a 
guarantee for police services.  The Boulder Police Department will make every effort to fill the request however; the request may 
be cancelled without notice in the event of a public safety emergency.  In such cases the department will issue a full refund. 
 
_____________________________________________     ___________________________    ___________________________ 
   Signature of Authorized Employee Representative   Title    Date 
 
I further agree that I have obtained the necessary permits to hold the event that I have specified above.  This includes having met 
and obtained approval from the City of Boulder, Housing Authority; The City of Boulder, Fire Department; The City of Boulder, 
Zoning Inspectors; The City of Boulder, Environmental Enforcement Office; City of Boulder, Parks and Recreation, and the City 
of Boulder, City Manager’s Office (including any other offices where a special permit may be required in order for a special event 
to be held). 
 
_____________________________________________     ___________________________     ___________________________ 
 Signature of Authorized Employee Representative   Title    Date 
 
IV. DEPARTMENT REVIEW & AUTHORIZATION  (Contract valid for length of event) 
Special Events Coordinator: 
 
 

Special Events Coordinator Signature: 
 

Date: Comments: 
 

 
 
 
 
(Payment must be received in advance of employment) 
Please send payment to: 
 
Boulder Police Department 
Attn.: Coleene Berry - Off-Duty Coordinator 
1805 33rd Street 
Boulder, Colorado 80301 
 
 
Office Phone # (303) 441-3315 
Fax #                (303) 441-1941 
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