
 

 

CITY OF BOULDER 
POSITION DESCRIPTION 

DATE: 3/2012 
 
POSITION TITLE: Executive Director of Energy Strategy and Electric Utility Development 
 
EMPLOYEE GROUP: MGMT 
 
DEPARTMENT/DIVISION: City Manager’s Office 
 
OVERALL JOB OBJECTIVE: 
Under the general direction of the City Manager and in cooperation with a multi-disciplinary team, the 
Executive Director of Energy Strategy and Electric Utility Development (Executive Director) will provide vision, 
leadership and direction in the creation of a short and long term energy strategy, incorporating a 20- to 30- 
year planning horizon and consideration of new methods of energy management, including related cost 
effective investments necessary to achieve the community’s energy and carbon reduction goals. 
 
The Executive Director will provide executive leadership to develop Boulder Light and Power as a new publicly 
owned electric utility.  This includes the development of appropriate goals, objectives, policies and priorities; 
preparation of action plans related to key strategic initiatives and to support the successful transition of safe 
and reliable electric system operations while ensuring competitive rates and superior customer service policies; 
and the preparation of an operations plan, budget, and capital financing plan.   
 
The Executive Director will lead efforts in the development of a new business model that integrates economic 
vitality, social sustainability, and environmental stewardship goals and emphasizes "energy as a service," 
instead of a commodity; to reduce greenhouse gas emissions; and ensure high quality, reliable and affordable 
electricity and service. The resulting business plan should also contribute to broader efforts that position 
Boulder as a center for energy innovation and support the community’s economic vitality goals.   
 
LEADERSHIP ATTRIBUTES: 
This position will be charged with providing leadership, vision and direction to assist with the acquisition of the 
local electric distribution system and near and long-term goals of an energy strategy.  The leadership 
attributes that will differentiate the successful candidate will be the demonstrated ability to collaborate with a 
multi-disciplinary team and to engage community members in a meaningful discussion while balancing a wide 
spectrum of community input. The position also requires an understanding of the broad political and legal 
environment in which the successful candidate will need to work and the managerial courage to provide 
direction that will result in the city’s long-term success. 
 
DUTIES AND RESPONSIBILITIES: 
 
1. Strategic Development: Provide executive leadership in the development of strategies, goals, objectives, 

policies and priorities of the electric utility.  This may include the following:   
 
• Analyze business needs and develop short and long range strategies, goals and action plans to 

successfully acquire the electric utility. 
 
• Prepare a comprehensive energy plan that considers a range of technical options for developing and 

enhancing local energy generation, as well as options for increasing the energy efficiency of energy use 
and management in the city. 

 
• Define a business model that integrates economic vitality, social sustainability, and environmental 

stewardship goals and emphasizes "energy as a service," instead of a commodity. 



 

 

• Collaborate with other governmental and regulatory agencies, municipalities and public power utilities. 
 
2. Electric Utility Development:  Provide executive leadership on acquisition, including strategies and goals; 

electricity supply, including energy projects; severance, transmission, and distribution plans, as well as 
strategic direction on decision-making issues affecting the organization and its ability to reliably and cost 
effectively serve the customer.  This may include the following: 

 
 • Work with the City Attorney’s Office on legal matters including regulatory, litigation and transactional 

issues to acquire the assets and create the municipal electric utility.  Ensure compliance with all federal, 
state and local regulations and requirements. 

 
• Strategically develop electricity resource requirements that give preference to locally sourced or 

generated electricity management and reduction strategies, analyze and determine critical issues 
related to the separation or severance from the incumbent utility operations as necessary, and develop 
transmission and distribution plans in alignment with a sustainable electric utility.  Make key decisions 
related to the cost effective acquisitions of power supplies, transmission rights and delivery of electric 
power to customers. Ensure the reliability of the electric utility and develop systems to minimize outage 
duration and frequency. 

  
• Identify and develop energy projects that may involve wind, solar and other renewable or conservation 

sources. 
 
• Strategically consider demand-side management strategies in the development of the electric utility to 

continue to reduce energy demand and greenhouse gas, as well as foster further community efforts in 
achieving goals and objectives. 

 
• Manage research, development of policy recommendations, preparation and presentation of memos 

and reports documenting findings and recommendations.   
  

3. Financial Development:  Provide executive leadership in the management of the preparation and 
presentation of the future operating and capital budgets.  Identify utility business needs and financial 
resources for long term goals and objectives.  Appropriately allocate resources and prioritize tasks.  This 
may include the following: 

 
• Develop business plans for the new electric utility including financing, rate analyses and billing systems. 

 
• Responsible for developing the assigned annual revenue, operation, maintenance and capital 

improvement program budgets. 
 
4. Organizational Development:  Provide executive leadership in the development of an organizational 

structure and culture grounded in the values of collaboration, transparency, safety, professionalism and 
service excellence.  This may include the following: 

 
• Participate as a member of Boulder’s Energy Future Executive Team and the City Manager’s 

management team.  
 
• Ensure that the vision and mission statement, policies and core values of the city organization are put 

into practice. 
 



 

 

• Collaborate with the Management Team to develop and implement plans for the operational 
infrastructure of systems, processes and personnel designed to accommodate the objectives of the 
organization. 

 
• Coordinate the integration of the electric utility with other municipal activities and other governmental 

and private agencies.  Direct the development of an organizational structure designed to ensure safety, 
increase overall efficiency as well as implement the goals and objectives of the community.   

 
5. Other:   

● Perform related duties as required to meet the needs of the department and city organization. 
● Take proper safety precautions to prevent accidents.  Responsible for the safety of self, others, 

materials, and equipment.  Use all required safety equipment and follows all safety regulations, policies 
and procedures.  Report all accidents and damage to city property. 

● Responsible for knowing and complying with all city and department policies; participating in 
professional trainings and development; and adhering to attendance and workplace attire policies. 

 
The City of Boulder is committed to hiring employees who provide excellent customer service.  Our employees 
act with a high level of integrity, and take responsibility for their words and actions.   
 
City of Boulder employees strive to respect and appreciate each individual's differences, and to work 
effectively with all people and their diverse backgrounds.  We support candid and honest interactions, which 
respect other points of view, and are sensitive to communication differences.   
 
All city supervisors are responsible for appropriately incorporating the principles of community sustainability 
and inclusiveness into work on a routine basis; understanding and enforcing relevant collective bargaining 
agreements and management policies; hiring and firing supervised employees or making related 
recommendations in a respectful and appropriate manner; ensuring employees are trained initially and on an 
ongoing basis, as needed; providing appropriate feedback to employees by monitoring day-to-day 
performance; completing performance evaluations on time; correcting problems in employee work habits or 
performance in a timely manner; prioritizing and scheduling work functions and vacations; ensuring adherence 
to established safety standards; ensuring the timely completion and submission of all paperwork required by 
the City to process employee transactions, insurance or injury claims, etc.; maintaining related records; and 
ensuring the accuracy of reported time use. 
 
ORGANIZATION STRUCTURE: 
(1) TITLE OF IMMEDIATE SUPERVISOR: City Manager 
(2) NUMBER AND TITLE(S) OF POSITION(S) OVER WHICH THIS POSITION HAS DIRECT SUPERVISION:  To 

be determined. 
 
REQUIRED MINIMUM QUALIFICATIONS:  
Bachelor’s degree, or equivalent combination of education or experience, in a relevant field such as 
engineering, business or public administration, finance, plus a minimum of 10 years of relevant electric utility 
experience with at least five years in a managerial or executive capacity.  
 
Must possess knowledge, skills and ability to develop an electric utility including: demonstrated vision, courage 
and skills to develop and implement strategic initiatives; knowledge and understanding of the electric power 
industry and emerging trends, and energy markets; a thorough knowledge of state and federal laws and 
regulations pertaining to public utility operations; demonstrated innovative leadership and collaboration skills; 
ability to develop and implement budgets, advanced rate programs and business plans for new utility services 
including project financing and cost recovery systems; ability to leverage resources through partnerships, 
grants, etc.; demonstrated excellence in negotiations and experience in contractual requirements of an 
electrical utility; demonstrated ability to be a systems thinker and incorporate linkages between electric utility 



 

 

services and economic vitality, social sustainability and environmental goals; strong written and verbal 
communication skills including the ability to understand and explain industry trends, processes and 
procedures; ability to balance a wide spectrum of community input and contribute to and promote an effective 
public engagement program; ability to establish and maintain effective working relationships; and knowledge 
of supervisory and managerial techniques and principles.  Valid driver’s license.  Have and maintain acceptable 
background information, including criminal conviction history, motor vehicle record and credit history.   
 
DESIRED QUALIFICATIONS  – In addition to the required minimum qualifications:: 
Demonstrated philosophical alignment with the public power model and the concept of customers as owners. 
Experience in developing public policy.  Demonstrated experience collaborating at an executive level.  High 
level experience with oversight of start-ups, mergers and/or acquisitions.  Experience creating a business plan 
and with capital-funding strategies and/or bond issues.  Demonstrated experience with advanced rate 
programs and business plans for utility services.  Knowledge of municipal government operations.   
 
WORKING CONDITIONS - Required Physical and Mental Effort, and Environmental Conditions: 
Physical and Mental Effort: Sufficient clarity of speech and hearing or other communication capabilities that 
permits the employee to communicate effectively on the telephone and in person.  Sufficient vision or other 
powers of observation that permits the employee to review, evaluate and prepare a variety of written 
documents and materials.  Sufficient manual dexterity that permits the employee to operate computer 
equipment and other office equipment.  Sufficient personal mobility and physical reflexes, which permits the 
employee to work in an office setting and an outdoor construction or industrial setting which may include 
climbing stairs or ladders, visually observing work performed, and wearing appropriate safety equipment such 
as boots, hard hats, and safety glasses.  Work may include extended periods of time viewing a computer video 
monitor and/or operating a keyboard.  Ability to work under stress from demanding deadlines, public contact, 
and changing priorities and conditions. 
Work Environment: Works primarily in a clean, comfortable environment with occasional exposure to 
being outside in various types of weather in conditions typical of a construction site or industrial 
setting.   
Machines and equipment used include, but are not limited to the following: Frequently uses standard office 
equipment including personal computers, telephones, calculators and copy/fax machines. Uses city vehicle. 
 
ACCOMMODATIONS:  Reasonable accommodations may be made to enable qualified individuals with 
disabilities to perform the essential functions of this position. 
 
Note:  The above description is illustrative only.  It is not meant to be all-inclusive. 
 
 


