


ACCESSORY DWELLING UNIT (ADU) 
 
 

An accessory dwelling unit (ADU) is a separate and complete housekeeping unit within a single family detached 
dwelling unit which complies with the city code provisions of Section 9-6-3, B.R.C. 1981. Accessory dwelling units 
are allowed, with approval, in the following zoning districts:  RL-1, RL-2, RE, RR-1, RR-2, A or P. A single family 
dwelling unit with an ADU is not a duplex nor a multi-family dwelling.  The ADU must be located within an owner- 
occupied residence; the owner may reside in either the principal dwelling or the ADU.  In addition, the number of 
ADU permits which may be issued for a given area is limited (see attached city code excerpt for more 
information). Proposals for accessory dwelling units must be considered through an administrative review 
application. This application must include a completed application form. The ADU application requirements are 
listed below. Applications for accessory dwelling units are submitted to Planning and Development Services. 

 

 
 

Application Requirements for a New ADU 
 

The following information must be included as part of an administrative review application for an Accessory 
Dwelling Unit Permit: 

 
1) Improvement Survey by a Registered Surveyor that accurately depicts existing structures and parking areas  

(3 copies). 
 

2) Site Plan showing (3 copies folded to 9" x 12"): 
 

a. Existing buildings, structures and improvements with dimension 
b. Proposed buildings, structures, improvements, screening or landscaping with location and dimensions, 

including setbacks (2 above may be used as a base) 
c. Off street parking area, showing size and location, with dimensions including setbacks 
d. Plans should be drawn at a scale of no less than 1" = 30' and should show a north arrow, street name(s), 

owner name(s), and address of the property. 
 

3) Floor Plan showing: (3 copies folded to 9" x 12") 
 

a. Proposed interior plan, showing rooms, dimensions and the separation of the accessory unit from the rest 
of the dwelling 

b. Interior plans should be drawn at a scale of no less than 1/8" = 1' (1/4" = 1' preferable) and should show a 
north arrow, street name(s), owner name(s), and address of the property 

 
4) Proof of ownership in the form of a recorded deed (a copy) showing current ownership or current ownership 

verification by a title insurance company. 
 

*NOTE:  The dwelling unit or ADU must be physically occupied by the owner. 
 

5) A completed Project Information Form (see attached). 
 

6) Plumbing fixture count (see attached form). 
 

7) If a variance was granted, a copy of the disposition granting a variance request.  If a variance is needed and has 
not been obtained at the time of application, the application cannot be accepted. 

 
8) Application fee due at time of application submission.  (In addition, the applicant will be required to pay rental 

license fees.) 
 

*NOTE: If the ADU application is approved, a Declaration of Use must be signed by the owner(s) and 
submitted prior to obtaining the ADU permit. 

 
9) Additional plans may be requested at the time of review. 

 
10.  A signed  "SIGN POSTING  REQUIREMENTS APPUCANT'S ACKNOWLEDGMENT  FORM" 



Application Requirements for Transfer of an Approved ADU to a New Property Owner 
 

The following information must be included as part of an administrative review application for an Accessory 
Dwelling Unit Permit: 

 
1. Proof that this application for transfer has been made within thirty (30) days of purchase of the dwelling 

unit. 
 
2. Proof of ownership in the form of a recorded deed (a copy) showing current ownership or current 

ownership verification by a title insurance company. 
 

*NOTE: The dwelling unit or ADU must be physically occupied by the owner. 
 
3. Proof that the accessory dwelling unit has been rented or occupied in the year prior to this application for 

transfer. 
 
4. An application fee due at time of application submission. 

 
5. Three copies of the approved floor plan showing the principle and accessory units. 

 
6. Three copies of an ILC (improvement location certificate) that accurately depicts existing structures and 

parking areas.



ACCESSORY  DWELLING UNIT APPLICATION AND REVIEW SUMMARY 
 
 
1. Preliminary Meeting (optional) - Owner of the property meets with Planning & Development Services 

representative to discuss saturation levels and the possibility of installing an Accessory Dwelling Unit. 
 
2. Variance Application – I f a variance is necessary; application must be made to the Board of Zoning 

Adjustment.  Applications are available in the Planning and Development Services Center and a non- 
refundable fee is required. 

 
3. ADU Application - An administrative review application is made for an ADU permit. Administrative 

review application forms are available in and are received by the Planning and Development Services 
Center.  The application fee is refundable only if the application is denied because of the  
"10 percent saturation rule.”  

 
4. Public Notice - After receipt of an ADU application, a sign is posted on the property (visible from the 

street) for a period of at least ten days. Planning and Development Services sends out notice to adjacent 
property owners that an application has been received for an ADU. 

 
5. Disposition of Approval –  I f  all code requirements are met, staff issues a Disposition of Approval , 

indicating code requirements that must be maintained and directing the applicant to apply for an ADU 
rental license from the city of Boulder Rental Housing Inspection and Licensing Program. 

 
6. Declaration of Use and ADU Permit - After a Disposition of Approval is issued, a Declaration of Use and 

ADU permit document is prepared.  The Declaration of Use includes the conditions of approval. The  
owner must sign the Declaration of Use document before an ADU rental license can be issued. 

 
7. Completion of Work - The applicant has 180 days from the date of the Disposition of Approval to initiate 

and receive an ADU rental license from the city of Boulder Rental Housing Inspection and Licensing 
Program.  (An extension may be applied for if there is a justifiable cause.) 

 
8. Rental License - If all the conditions of approval are met, a rental license is issued to the owner. The 

rental license must be renewed every four years. The renewal includes an on-site inspection and there is 
a fee for the license renewal. 

 
9. Expiration of Permit - The ADU permit expires if the owner moves or upon sale, conveyance, or transfer 

of the property unless a new owner applies for a transfer within thirty days of purchase of the property. 
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