
SITE REVIEW APPLICATION REQUIREMENTS CHECKLIST 
Submit with application. 

 
 

A site review application must include the basic requirements listed in the city's land use regulations (found in 
Sections 9-2-6, 9-2-14(d), and 9-2-14(e), B.R.C. 1981).  These requirements are detailed below. An application 
fee, as specified on the application form, is also required. In addition, an applicant may submit any additional 
materials which may be appropriate to the review. 
 
All required materials must be included along with a complete form in order for your application to be 
accepted for review. Incomplete applications will not be entered in the review process and will be returned to 
applicant. 
 
All application materials must be submitted in 15 collated packets, with one complete packet marked 
“Original.” Each packet must contain one of each required plan, statement, etc. Every packet must 
include a cover sheet that clearly indicates the contents of the packet. Where fewer than 15 copies of an 
item are required, the cover sheet should clearly indicate the packets that contain those items. 
 
Complete the checklist below, marking those items as they are included in your application submittal, and sign 
it at the end.  The checklist is intended to assist the applicant in collecting all of the required materials and to 
assist the Planning and Development Services Center in determining that all of the application requirements are 
met. 
 

Site Review Application Requirements 
 

 
  [  ] 1. A complete Land Use Review Application Form, including signatures by, or the 
   written consent of, the owners of all property to be included in the development. 

 
[  ] 2. A completed Sign Posting Requirements Acknowledgment form (attached). 
 
[  ] 3. Three (3) copies of an improvement survey or improvement location certificate by a registered 

surveyor, of the subject property. 
 

 [  ] 4. One (1) copy of the subject property’s legal description, printed clearly on an 8 1/2'” x 11” sheet.  
 
[  ] 5. Fifteen (15) copies of a vicinity ma p (8 ½" x 11") indicating the site and names of adjacent 

streets.  If the site is less than one acre, the map must be drawn at a minimum scale of 1":200'. 
 
[  ] 6. Fifteen (15) copies of a written statement which describes the proposal and addresses how the 

application meets the applicable criteria for approval found in Sections 9-2-14 (h), B.R.C. 1981 
(see attached Site Review Criteria Response form).  This written statement shall include the 
following information: 

 
 [  ] (A) A statement of the current ownership; 
 
 [  ] (B) An explanation of the objectives to be achieved by the project, including without limitation 

building descriptions, sketches, or elevations that may be required to describe the 
objectives; 

 
 [  ] (C) A development schedule indicating the approximate date when construction of the project 

or phases of the project can be expected to begin and be completed; and 
 
 [  ] (D) Copies of any special agreements, conveyances, restrictions, or covenants that will 

govern the use, maintenance, and continued protection of the goals of the project and 
any related parks, recreation areas, playgrounds, outlots, or open space. 
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[  ] 7. Fifteen (15) prints of a complete site development plan(s) (18” x 24” or 24" x 36") folded to 9" x 
12"; prepared at a standard engineering scale sufficient to clearly show the details of the drawing 
(such as1''= 50'); showing elements of the development, including without limitation: 

 
 [  ] (A) The existing topographic character of the land, showing contours at two foot 

intervals; 
 

[  ] (B) The site and location of proposed uses with dimensions indicating the distance 
from lot lines; 

 
 [  ] (C) The location and size of all existing and proposed buildings, structures, and 

improvements, and the general location of adjacent streets, structures, and 
properties; 

 
 [  ] (D) The density and type of uses;  
 
 [  ] (E) The internal traffic and circulation systems, off-street parking areas,  

service areas, loading areas, and major points of access to public rights-of-way;    
 
 [  ] (F) The location, height, and size of proposed signs, lighting, and advertising 

devices;  
 
 [  ] (G) The areas that are to be conveyed, dedicated, or reserved as parks, recreation 

areas, playgrounds, outlots, or open space and as sites for schools and other 
public buildings; 

 
 [  ] (H) The areas that are to be conveyed, dedicated, or reserved for streets, alley and 

utility easements; 
 
 [  ] (I) The areas subject to the one hundred year flood as defined in Chapter 9-3-3, 

"Regulations Governing the Floodplain", B.R.C. 1981, and any area of the site 
that is within a designated space conveyance zone or high hazard zone; 

   
 [  ] (J) A general landscaping plan at the time of initial submission to be followed by a 

detailed landscaping plan prior to or as a condition of approval showing the 
spacing, sizes, specific types of landscaping materials, quantities of all plants 
and whether the plant is coniferous or deciduous.  All trees with a diameter of six 
(6) inches and over measured fifty-four (54) inches above the ground on the 
property or in the landscape setback of any property adjacent to the development 
shall be shown on the landscaping plan;  
 

  [  ] (K) A north arrow and scale of drawing clearly indicated on each sheet. 
 

 [  ] (L) A tree inventory that includes the location, size, species and general health of all 
trees with a diameter of six (6) inches and over measured fifty-four (54) inches 
above the ground on the property or in the landscape setback of any property 
adjacent to the development. The inventory shall indicate which trees will be 
adversely affected and what if any steps will be taken to mitigate the impact on 
the trees. The tree inventory shall be prepared by a certified arborist that has a 
valid contractor license pursuant to chapter 4-28, "Tree Contractor License," 
B.R.C. 

 
[  ] 8. Fifteen (15) prints (18” x 24” or 24" x 36"), folded to 9" x 12", drawn at a standard architectural 

scale sufficient to show the details of the drawing, of architectural floor plans and elevations of 
the existing structure(s) and any proposed additions or renovations, including the maximum 
height of all buildings measured per the requirements of Section 9-7-5, B.R.C. 1981, and building 
elevations showing exterior colors and materials and any anticipated roof top appurtenances. 
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[  ] 9. Fifteen (15) prints (18” x 24” or 24" x 36"), folded to 9" x 12" of a utility plan or uti lity 
connection plan, depending on whether public improvements are required. See City of Boulder 
Design and Construction Standards for specific requirements. 

 
[  ] 10. Fifteen (15) prints (18” x 24” or 24” x 36”), folded to 9” x 12”, drawn at a standard engineering 

scale, of conceptual sto rmwater and preliminary storm water plans , and two (2) copies of 
conceptual s tormwater and preliminary storm water reports, depending on whether public 
improvements are required. See city of Boulder design and construction standards for specific 
requirements. 

 
 [  ] 11. Three (3) copies of the travel demand manag ement (TDM) plan which outlines strategies to 

mitigate traffic impacts created by the proposed development and implementable measures for 
promoting alternate modes of travel, in accordance with section 9-2-14(D), B.R.C., 1981 and 
section 2.03(I) of the City of Boulder Design and Construction Standards. 

 
 [  ] 12. A shadow analysis depicting shadows on   December 21st (see attached sheet)  

  for each structure in the project, and depicting shadows calculated pursuant to Section 9-9-17, 
"Solar Access Protection," B.R.C. 1981, for those buildings that affect adjacent properties. 

 
 [  ] 13. A completed vested property rights option form (attached).  

 
[  ] 14. Fifteen (15) copies of the completed Project Fact Sheet (attached).  
 
[  ] 15. Two (2) copies of a current title insurance commitment or attorney memorandum based on an 

abstract of title. 
 
[  ] 16. One (1) copy of notification sent to each Mineral Estate Owner. See sections 9-4-3 or 9-4-3(e) 

for requirements ore written certification that the applicant performed a Mineral Estate search and 
found no owners. 

 
 [  ] 17. The site review fee, as stated on the Land Use Review Application Form. 

 
 [  ] 18. Any other information that the applicant wishes to submit. 
 
 

 
Additional Height Modification Application Requirements 

 
 
The following additional application requirements must be met if the site review application includes a request for 
a height modification: 

  
[  ] 1. For developments in all Downtown (DT) districts, a model, at a scale of no less than one inch 

equals thirty feet, of the proposed building and all buildings and property within one hundred feet 
of the proposed project. 

 
[  ] 2. For developments in all Downtown (DT) districts, an illustration of the proposed building shown 

from street level demonstrating the pedestrian view, including without limitation, a perspective, 
computer model, or photographic montage. 

 
[  ] 4. A shadow a nalysis as indicated in Appendix E of the land use regulations that shows the 

shadow cast by a thirty-five foot building located at the required setback and the shadow cast by 
the proposed building. 

 
[  ] 5. A list of the height o f each principal  building  located or known to be proposed or approved 

within one hundred feet of the proposed project. 
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