<Company Letter Head>
City of Boulder
3065 Center Green Drive
Boulder, CO 80301

Attn:

Lance Day, FPE
Subject:
Scope of Work Letter

Per the requirements of Boulder Fire-Rescue, (Company Name here) is submitting the following scope of letter for (Project NAME here) project located in the City of Boulder in order to receive a fire sprinkler permit.  The scope of work is as follows:

Project Name:

XXXXXX

Project Address:

XXXXX (this must be a complete street address)
Project Scope:

XXXX (details on what work is going to take place, example relocate two sprinklers due to new wall being added and add one to new bathroom.  Scope shall be as detailed as possible)

Valuation of Job:

$XXXXXX

All work will be performed in accordance with the 2013 Edition of NFPA 13 and we will contact Boulder Fire-Rescue for a rough and final inspection.  I understand that I must pay for and pick up the issued permit before I call for this inspection.  If you have any questions regarding this project please feel free to contact me at (xxx) xxx-xxxx.

Sincerely, 

(name with signature)
(Title with company)

