
PUBLIC PARTICIPATION AT PLANNING BOARD  
DURING VIRTUAL MEETING 

 
Planning Board meetings are generally held the first and third Thursdays of the month. Pursuant to 
Emergency Order 2020-8, the Planning Board may hold quasi-judicial and other public hearings at 
a meeting through electronic participation. You can speak to the Planning Board to express your 
opinions about city issues or any public hearing items that may be on the agenda that evening. To 
help accommodate everyone, please follow these rules: 

• Hearings will be open to the public and provide the ability for interested members of the 
public to join the hearing electronically. The method chosen by the city manager will 
ensure the public can view or listen to the hearing in real time and interested parties may 
speak at designated times during the hearing.  

• If at any point the city manager or board chair determines it is not possible or prudent to 
hold the hearing by electronic participation, whether due to technical issues or an inability 
to do so while meeting constitutional and any other due process requirements, the hearing 
will be continued or vacated, and the matter will be held in abeyance until any technical 
problems can be resolved or in-person meetings have resumed. 

• The city will make reasonable efforts to accommodate interested parties who lack 
necessary computer equipment or the ability to access such equipment by providing call-in 
or telephonic access to the meeting.  

• Interested parties are encouraged to submit written comments in advance of the hearing, 
which comments will be made a part of the hearing record. Any documentary evidence 
must be provided to the designated secretary of the Board via email at least 48 hours prior 
to the beginning of the meeting. The secretary will publish the documentary evidence on 
the Board’s city webpage where the rest of the materials are published. 

• Hearings are for conducting the business of the City of Boulder. Activities that disrupt, 
delay or otherwise interfere with the meeting are prohibited. At the onset of the hearing, 
the board chair will describe the hearing procedures, including how testimony and public 
comment will be received. The department that supports the Board will moderate the 
electronic meeting. To the extent practical, any person who wants to attend the meeting 
will be added to the meeting and will be muted. Any person who wants to testify should 
inform the moderator. The moderator will unmute such person during the public hearing to 
testify for three minutes. 

• Open comment or “Public Participation” is held at the beginning of Planning Board 
meetings and provides an opportunity for speakers to address any issue(s) not scheduled 
for a public hearing in that meeting. There is no online sign up for open comment on the 
webpage. The moderator of the meeting will ask if anyone wishes to speak at the time of 
open comment. Each speaker will have three minutes. 



• Public hearings are identified on the agenda for each meeting. For hearings where many 
speakers are anticipated, advance online sign-up may be available on the Board’s city 
webpage.  Not all public hearings will have an advance online sign-up option.  At the time 
of the hearing, the moderator of the meeting will ask if anyone wishes to speak during the 
public comment portion of the public hearing and will explain how to sign up with the 
moderator to speak at that time. 

• Each individual speaker will be given three (3) minutes to address Planning Board.  Please 
limit your comments to Planning Board-related issues. Please be clear, concise, and 
constructive.  

• No pooling of time will be allowed. 

• Speakers should introduce themselves, giving name and address. If officially representing 
an interest group, homeowners' association, etc., please state that for the record as well.  

• Speakers are requested not to repeat items addressed by previous speakers other than to 
express points of agreement or disagreement. Please refrain from reading long documents 
and summarize comments wherever possible. 

• The time for speaking or asking questions is limited to facilitate the purpose of the 
hearing. No person shall speak except when recognized by the person presiding and no 
person shall speak for longer than the time allotted. Each person shall register to speak at 
the meeting using that person’s real name. Any person believed to be using a pseudonym 
will not be permitted to speak at the meeting. 

• Only audio participation will be permitted except for city officials, employees and invited 
speakers. All others will participate by voice only. 

• The person presiding at the meeting shall enforce these rules by muting anyone who 
violates any rule. 

• Please practice your statement ahead of time and keep it within the time limit. State your 
name and address and be sure to state what you would like to see done (constructive 
problem resolution). 

• You may speak once per comment period (once during open comment and once during 
each public hearing) per meeting. 

• The Chair may lengthen or shorten the time allotted as appropriate. If the allotted time is 
exceeded, the Chair may request that the speaker conclude his or her comments. 
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