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Certificate of Liability Insurance - Explanation of Sections 

ACORD certificate – Version 06/2013 
 

1. The date the certificate was issued by the broker/agent. 
 

2. The name and address of the insured’s insurance brokerage or agency appears here. 
 
3. The insured’s name and address appears here. The insured is the entity you are requesting 

the certificate from. 
 

4. Contact information for the broker/agent authorized to issued the certificate. 
 

5. The names of each insurance carrier appear here – each are assigned a letter code: A, B, C, 
D and E to correspond with section #4. 

 
The letter (A, B, C, D, E) of the appropriate carrier appears here for each coverage section. 

 
6. An “X” will be marked in this box if additional insured status is being provided for the 

particular coverage section/policy.   
 

7. An “X” will be marked in this box if a waiver of subrogation status is being provided for the 
particular coverage section/policy.   

 
8. The additional insured status and/or other contract or agreement requirements would 

appear in this section along with the project name and description and relevant dates if 
applicable. 

 
9. The certificate holder’s name and address will appear here.  The certificate holder is the 

entity requiring the insured to provide the certificate of insurance.   
 

10.  This section no longer allows for a number of day to be stated for notice of cancellation.  
ACORD – the company who designed the industry standard forms – no longer allows for 
any alteration of this section of the certificate.  Agents cannot alter this if they subscribe to 
the ACORD system.    

 
11. The signature of the authorized representative of the insured’s insurance brokerage or 

agency appears here.  This is a system generated signature. 
 

http://www.ajg.com/
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