
 
 
 
 
 
 
 
 

Please fill out this form and e-mail/scan it to Gina Malecek at 
malecekg@gmail.com.  User groups have 3 business days following 

contracted date in order to request a make-up. 
 
 

 

Sponsor/Organization ___________________________________________ 
 
Applicant’s Name ______________________________________________________ 
 
Phone # ____________________________    E-mail Address ___________________ 
 
 
 
Contract# _____________    Facility/Field____________________________________ 
Date ______________   Hours requesting ____________________________________ 
 
 
 
If you know the date/time/field of the make-up please fill out below.  If not, submit a 
satellite field request form before the end of the season and indicate on the form that you 
are rescheduling hours due to poor weather or field conditions. 
 
Date of Event____________________       Hours _____________________________ 
 
Field _________________________________________________________________ 
 
 
 
 
 
 
Inclement Weather/Poor Field Condition Policy: No refunds will be given for poor weather or field 
conditions.  As a courtesy, user groups may reschedule up to a total of 16 hrs (per field location), due to 
lost usage. Make-up hours are to be used during the current season.  Hours will not be carried over to a 
future season.  Parks and Recreation staff will reschedule rentals on a space/time available basis.  Inherent 
risk of inclement weather is assumed when renting outdoor fields. 
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